MUNICIPALITY OF PORT HOPE
56 Queen Street
Port Hope, ON
L1A 3V9
(905) 885-4544

TO:

General Government and Finance Committee

FROM:

Sue Dawe, Director of Corporate Services

SUBJECT:

Corporate Routine Disclosure Plans

DATE:

August 25, 2010

RECOMMENDATION
That a bylaw be prepared to endorse and adopt a Corporate Routine
Disclosure Plan to facilitate timely, open, transparent and accountable
information flow to the public in accordance with the principles and
provisions of the Municipal Freedom of Information and Protection of Privacy
(MFIPPA) legislation.
BACKGROUND
The Municipal Act amendments of 2007 required Municipalities to develop
and implement accountability and transparency policies. As an extension of
the
Municipal
Act
premise
for
transparency,
Corporate
Services has been working with Departments over the last year to develop a
Routine Disclosure Plan for each municipal Department. The summary
document attached as Appendix “A” provides a list of the types of
documentation and information that may be made available to anyone
seeking access and a brief description.
The intent of the Routine Disclosure Plan approach is to readily identify to the
public those types of documentation, information and municipal records that
may be requested by the public without going through a formal Freedom of
Information request process.
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Much of the documentation and information that is publicly available has not
traditionally been identified in an easy, readable format and similarly, Staff
have found it difficult to understand and appreciate what documentation and
information may be readily released in terms of FOI provisions.
The Routine Disclosure Plan now sets out a summary of the types of
documentation and information that the public may request and may be
readily disclosed. All applicable Fees and Charges will apply in terms of the
manner and form the information is released to the public. Any information
requests that are outside of the Routine Disclosure Plan may be requested of
the lead Department and every effort will be made to satisfy the request
within the provisions of the Freedom of Information guidelines. Where a
Department feels the requested information may disclose personal information
about an identifiable individual, the Department will be required to consult
with Corporate Services before releasing the information. Where any
documentation or information requested may disclose personal information
that may readily identify an individual, that information is required by
MFIPPA to be withheld.
Where documentation or information access
requested is subsequently denied, members of the public may elect to go
through a formal FOI prescribed process with applicable filing fee; however,
given that the Routine Disclosure Plan program is designed with this premise
in mind, the likelihood of a different outcome through a formal FOI process is
minimal. Any formal request for access through the legislation where access
is denied may be appealed to the Information and Privacy Commission under
a prescribed process with a filing fee.
The Municipality of Port Hope believes with the introduction of the Routine
Disclosure Plan, the residents of Port Hope will have a much better
understanding of the types of documentation, information and records each
Department holds. It will also facilitate their requests for access to the
documentation in a streamlined approach for both residents and Staff.
CONCLUSION
That Council give direction for a bylaw to be prepared to adopt the Corporate
Routine Disclosure Plan as presented.
Original signed by:
Sue Dawe, Director of Corporate Services
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